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Formerly Biblical Theological Seminary
Book Donation Information Form

1. Missio Seminary Library accepts limited book donations that meet the following criteria:
a. Content must relate to biblical and theological studies, practical ministry, or counseling.
b. Published after 1970, unless they can be described as rare.
c. In good physical condition inside and out (free of dirt and mold, highlighting, pen or pencil marks, or other damage).
d. Tight spine and binding tight.
e. Non-fiction (no fiction, such as novels, short stories, etc.).

	No VHS or cassette tapes will be accepted.
	***Donors are responsible to make sure their items meet the above criteria.

2. Contact the library in advance, to discuss any items you wish to donate prior to bringing them, so that we can make sure someone will be here to assist you. A hand-truck is available for large boxes.

3. Complete this form and provide it to the library for a signature at time of donation. If you do not bring the completed Form with your donation, you will be asked to complete it when you arrive.

Book/Materials Donor Information (Please print, filling in ALL applicable sections):
	Name
	

	Mailing Address
	

	City
	

	State
	

	Zip Code
	

	Telephone 
	

	Email
	



[bookmark: _GoBack]The following section to be completed ONLY if the donor plans to declare the donation on a tax form (value to be assigned by donor):
	Count of paperback books:

	Count of hardback books:

	Other donated materials:





Acknowledged on behalf of the library by:
	Printed Library Staff Name:

	Signature:

	Date:



Note that the library is not permitted by law to place a monetary value on the donation, nor does the library provide tax forms. The library does not retain a copy of your completed Book Donation Information Form.
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